
 

 

 
COTTONWOOD HEIGHTS PLANNING COMMISSION MEETING AGENDA 

 

 

Notice is hereby given that the Cottonwood Heights Planning Commission will hold a Work Session 

Meeting (Room 124, City Council Conference Room) beginning at 5:00 p.m. and a Business Meeting 

(Room 5, Council Chambers) beginning at 6:00 p.m. on Wednesday, January 3, 2018, located at  

2277 East Bengal Boulevard, Cottonwood Heights, Utah. 
 

5:00 p.m.  WORK SESSION (Room 124) 
   
 1.0 Review Business Meeting Agenda 

(The Commission will review and discuss agenda items.) 

   
 2.0 Public Comment / Communication Policy Update 

The Commission and staff will discuss a new policy for communication with and public comment to the 

planning commission 
   

 3.0 City-wide Land Use Discussion 
The Commission and staff will discuss city-wide land use and development trends 

   

 4.0 Additional Discussion Items 
The Commission may discuss the status of pending applications and matters before the Commission and new 

applications and matters that may be considered by the Commission in the future. 

   

 6:00 p.m.  BUSINESS MEETING (Room 5) 
   
 1.0 WELCOME/ACKNOWLEDGEMENTS – Commission Chair 

   

 2.0 CITIZEN COMMENTS  
(Please note: In order to be considerate of everyone attending the meeting and to more closely follow the 

published agenda times, public comments will be limited to three minutes per person per item.  A spokesperson 

who has been asked by a group that is present to summarize their concerns will be allowed five minutes to speak. 

Comments which cannot be made within these limits should be submitted in writing to the City Planner prior to 

noon the day before the meeting.) 

   

 3.0 PUBLIC HEARINGS 

   

 3.1 (Project #ZMA-17-005) 

Public comment on a request from Mark and Rhonda Swant for a zone map 

amendment to the properties located at 6672 and 6690 South Highland Drive (rezone 

from R-1-8 to Residential Office). 

   

 3.2 (Project #HOC-16-004) 



 

 

Public comment on a request from Angela Lancaster for conditional use approval to 

operate a home daycare at 1761 East Cloverdale Road. 

   

 4.0 ACTION ITEMS 

   

 4.1 (Project #ZMA-17-005) 

Action on a request from Mark and Rhonda Swant for a zone map amendment to the 

properties located at 6672 and 6690 South Highland Drive (rezone from R-1-8 to 

Residential Office). 

   

 4.2 (Project #ZTA-17-002) 

Action on a city-initiated proposal to create an Accessory Dwelling Unit ordinance. 

   

 4.3 Approval of minutes for October 18th, 2017. 

   

 4.4 Approve of minutes for December 6th, 2017. 

   

 5.0 ADJOURNMENT 
 

 

By December 21, 2017 a copy of the foregoing notice was posted in conspicuous view in the front foyer of the Cottonwood 

Heights City Offices, Cottonwood Heights, Utah.  A copy of this notice was emailed to the Salt Lake Tribune and Deseret News, 

newspapers of general circulation in the City by the Office of the City Recorder. The Agenda was also posted on the City’s 

website at www.cottonwoodheights.utah.gov and the State Public Meeting Notice website at http://pmn.utah.gov  
 

 

DATED THIS 21 DAY OF DECEMBER, 2017                                Paula Melgar, City Recorder 

 

 

Planning Commissioners may participate in the meeting via telephonic communication. If a Commissioner does participate via 

telephonic communication, the Commissioner will be on speakerphone. The speakerphone will be amplified so that the other 

Commissioners and all other persons present in the room will be able to hear all discussions. In compliance with the Americans 

with Disabilities Act, individuals needing special accommodations or assistance during this meeting shall notify the City 

Recorder at (801)944-7021 at least 24 hours prior to the meeting. TDD number is (801)270-2425 or call Relay Utah at #711.  If 

you would like to submit written comments on any agenda item they should be received by the Planning Division no later than 

Tuesday at noon. Comments can be emailed to bberndt@ch.utah.gov. After the public hearing has been closed, the Planning 

Commission will not accept any additional written or verbal comments on the application. 

http://www.cottonwoodheights.utah.gov/
http://pmn.utah.gov/
mailto:bberndt@ch.utah.gov


ZMA-17-005 
Staff Contact: Mike Johnson, Senior Planner 

 

Planning Commission 
Meeting Date: December 6, 2017 
 
FILE NUMBER/ 
PROJECT NAME: ZMA-17-005 
 
LOCATION:  6672 & 6690 S Highland Drive (parcels 22-21-432-011, 22-21-432-012) 
 
REQUEST:  Zone change from R-1-8 (Single Family Residential) to RO (Residential Office) 
 
OWNER:  Kim and Eric Montague 
 
APPLICANT:  Mark and Rhonda Swant 
 
RECOMMENDATION: APPROVE 
 
APPLICANT’S PROPOSAL 

 
The applicant is requesting a zone map amendment from R-1-8 (Single Family Residential) to RO 
(Residential Office) on two properties, located at 6672 & 6690 S Highland Drive. The existing zoning 
allows for single-family homes on properties with a minimum size of 8,000 square feet. The Residential 
Office zone allows for residential uses, along with various low-impact non-residential uses, including 
office buildings, daycares, studios, etc. 
 
The cumulative size of the subject properties is 0.79 acre (34,412.4 square feet). The planning 
commission’s role in the application is to receive public comments and make a recommendation to the 
City Council for final approval or denial of the proposed zone change.  
 
 
 

 

 

 

 

 

 

 

 

 

 



ZMA-17-005 
Staff Contact: Mike Johnson, Senior Planner 

 

CONTEXT 

 
General Plan 
The General Plan is the city’s guiding document for future growth and development of the community, 
and is used to help decision makers evaluate development proposals and implement a desired future for 
the community. Part of the General Plan is the Land Use element, which assigns a preferred land use 
designation for every property in the city. The subject properties’ current land use designation is 
Residential Office. No change is proposed to this. 
 
The lots along the frontage road west of Highland Drive have become less desirable as a residential area 
due to traffic volume and noise nearby. Originally, a zoning of CR (Regional Commercial) was applied to 
a property nearby. After that, it was determined that a more compatible land use type was needed to 
accomplish the goal of promoting redevelopment of underutilized property while providing an adequate 
buffer to existing adjacent residential uses. The Residential Office land use and designation was created 
for that purpose and applied to the subject properties, along with other nearby properties. In 2010, the 
city create a Residential Office land use designation as well as a Residential Office zone.  
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



ZMA-17-005 
Staff Contact: Mike Johnson, Senior Planner 

 

Zoning 
The purpose of the Residential Office zone is as follows (per 19.35.010): 
 

The RO zone is intended to provide for the conversion of existing blocks of dwellings to small 
offices in order to stabilize residential areas and prevent the intrusion of non-compatible 
commercial uses. This zone is intended to function as a transitional zone between existing 
residential and traditional commercial uses by preserving the residential scale, intensity of use 
and ultimate design of the project. The RO zone allows the conversion of existing residences to 
office use and the development of vacant parcels with new office buildings designed to be 
compatible with existing adjacent residential dwellings. Compatibility will be ensured through 
strict analysis of applicable relationship, adjacency, reciprocity and alignment of RO-zoned 
buildings in association with existing neighborhoods. The restrictions in the RO zone are intended 
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The RO zone is restricted to those locations and uses that will not materially increase traffic 
through residential neighborhoods, and it incorporates performance standards designed to 
prevent noise, lighting, parking and signs from intruding on or otherwise disrupting adjacent 
residential zones. Consequently, the RO zone is intended to accommodate small professional 
offices that attract a limited clientele, usually on an appointment basis. If such an operation later 
desires to expand, however, it is intended that the operation should relocate rather than enlarge 
the scope of the operation beyond the limits under this chapter. 
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